5/12/2003 8:46 AM

Change Management Form

As part of the Ports and Protocols Registration Application management process, a change management form should be filled out whenever a change is made to the production system.  The change management form should be printed out and stored in a central repository.  The sections entitled Proposed Change, Requested By, Type of Change, & Date Requested are to be completed by the requestor in order to make the request.  Valid entries for the Type of Change field include Bug Fix, New Feature, Feature Improvement, and Other (describe briefly).  The sections entitled Complications & Approximate LOE are to be completed by the development team before the changes are made.  The sections entitled Date Implemented, Java Files Affected, & SQL Files Affected are to be completed by the development team once the changes have been made.  The field entitled Comments is an optional field to be completed by the development team.

	Proposed Change:
	

	Requested By:
	

	Type of Change:
	

	Date Requested:
	

	Complications:
	

	Approximate LOE:
	

	Priority:
	

	Date Implemented:
	

	Version Implemented:
	

	Java Files Affected:
	· 

	SQL Files Affected:
	· 

	Comments:
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